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1. HOW TO APPLY 
 
Dates and Deadlines 

 Monday, June 2: Clinic registration opens 

 Thursday, June 12:  Application period closes at 5:00 p.m. 

 Thursday, July 10:  Notification of results (via email) 

Instructions 

Registration will operate online through Symplicity, the same system used by Career Services to 
facilitate OCI, job postings, counseling appointments, etc.  Because this program has been 
adopted for clinic enrollment purposes, some of the nomenclature speaks of employment rather 
than registration.  Specifically, where mentioned in the system, “Employer” refers to “Clinic,” 
and “Bid” means “Rank” or “Preference.”  

There are three steps to apply to a clinical program: 

(i) Log in to Symplicity. 

(ii) Submit Applications: complete, upload and attach applications (combined with 
supporting documents, as described). Please note that application instructions differ 
for the Supreme Court Litigation Clinic. See page 3 for details. 

(iii) Rank clinics to which you wish to apply. 

As you read the details for each of these steps, keep in mind that the effort to provide 
comprehensive instructions on paper makes the process seem more complicated than it will be 
once you begin. As a reminder, if you are applying to the Supreme Court Litigation Clinic, 
please read the Special Instructions found on page 3.  

(i) Log In 

 Go to https://law-stanford-csm.symplicity.com/students. 

 Enter your Stanford ID (8 digits including the leading zero) and password. Your 
password has been randomly assigned and was emailed to you as an incoming first 
year student. You may reset it with the “forgot password” option, if necessary.  

 Click on the “OCI and Resume Collection” tab and select the “Clinic Registration” 
session from the pull-down menu.
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(ii) Submit Application(s) 

You will find one common application form (as below) in Symplicity. To access it, click on 
the “Employers/Bidding” tab. Click “Review” next to an individual clinic’s record for the 
application and program details. The application link is found under the “Bid Details” section 
in the upper right-hand corner. Right click on the clinic name (hyperlink) to open that clinic’s 
record in a separate window. Here you will see the full clinic description as well as the link 
to the application form as an editable pdf.  Note: If you are using a Mac, you will need to 
download Adobe Reader in order to complete the application. Do not use Preview—the 
default Mac program. It will not save the data you enter.  

(a)   Complete the 
Application 

Complete the “Basic 
Information” section and use 
the same application form 
when applying to more than 
one clinic. 

Respond to the points in the 
“Interest in Clinic” section in 
a separate file. Note: If 
applying to the same clinic 
for both quarters 
consecutively, please be sure 
to indicate this in your 
responses.  

Combine the form, your 
responses, and résumé into 
one pdf for each clinic to 
which you are applying. You 
can do this through Acrobat 
Adobe or by printing and 
scanning the pages into one 
file.  

Important Note for Mac Users: Complete the application form using Adobe Reader. This 
is a free download. Do not complete your application form with Preview (the default 
program for Mac) as it will not save the data you have entered. Contact Judy Gielniak at 
jgielniak@law.stanford.edu with questions.  
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(b)  Upload  

 Upload the combined pdf by clicking on the “Documents” tab in the main 
screen and selecting “Add New.”  

 Name your application file in the “Label” field with your last name, clinic to 
which you are applying and the quarter, i.e. “Chapman-CLC-Spring.” 

 If applying to the Supreme Court Litigation Clinic, please follow the 
instructions below.  

 Enter in the file name or click on “Browse” to upload your application file.  

(c)  Attach 

After uploading, be sure to attach your application file to the record of each 
individual clinic to which you are applying (accessed under “Bid Details” as 
described in instruction 1 above). To do this, click the “Résumé” drop-down menu 
located in the “Bid Details” section and select the appropriate file. If applying to a 
clinic for both quarters, be sure to attach the application file to each record for that 
clinic.  

Repeat each of the above steps for every unique clinic to which you are applying. 

—Special Instructions— 
Supreme Court Litigation Clinic Applications 
In addition to your résumé, applications for the Supreme 
Court Litigation Clinic also require a copy of your 
transcript, and a writing sample of no more than ten double 
spaced pages reflecting your persuasive doctrinal writing 
skills. Because of the additional documents required, 
procedures for applying to the Supreme Court Litigation 
Clinic differ.   
 
After completing the application forms, there are three steps: 
 
(1) Upload only the completed application 
(2) Attach it to the Supreme Court Clinic record for 

each quarter in which you are applying 
(3) Combine (Mac users, see instruction on page 2) 

your completed application, resume and remaining 
supporting documents into a single pdf and email 
the file to Judy Gielniak at 
jgielniak@law.stanford.edu by the application 
deadline. Late submissions of this step will subject 
your application to a lengthy delay in the review 
and consideration process.  
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(iii) Rank Clinics 

“Bids” or preferences are required whether applying to one or multiple programs. Clinic 
directors will not see your rankings when making enrollment decisions. They will 
receive applications from all who have applied to their program and will proceed to select the 
students to whom they are prepared to offer enrollment. You will be enrolled in the clinic of 
your highest ranking if selected into more than one clinical program. There is no guarantee 
that you will be accepted into a clinic or, if you are accepted, that you will be accepted into 
your top choice. However, applying to multiple clinics will not diminish your chance of 
securing a spot in a particular clinic you prefer.  

Rank clinics in your order of preference (“1” being your highest choice) from the overall list 
of clinic records accessed from the “Employers/Bidding Tab” (see instruction 1 under 
Submitting Applications). Once you select a rank number, the system will automatically 
record your rankings.  

A Couple of Notes 

Symplicity does not deliver confirmation of application submission; your selections are auto-
saved upon navigation away from the site and will become final at 5:00 p.m. on June 12. As long 
as you upload an application file, attach it to the appropriate clinic record, and rank your 
clinic choices, your application is submitted. You may make changes to your rankings at any 
time before the close of registration on June 12.  

Please apply thoughtfully. Once you apply to a clinical program, you are committing to enroll in 
that clinic if accepted. You may not drop the course or switch your enrollment to a different 
quarter.   

You will be notified by email on Thursday, July 10 as to the outcome of your application(s).  

 

Remember: the deadline to apply is Thursday, June 12 at 5:00 PM PDT. 

Questions about the process that are not covered here? 
Email Judy Gielniak at jgielniak@law.stanford.edu 

 

▪ ▪ ▪ ▪ ▪ ▪ ▪ ▪ 
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2. LEARNING ABOUT CLINICS 
 
Below is a chart of the full-time clinic opportunities for 2014-2015 and the quarters in which 
they are offered. For information on what to expect in a clinical program, take a look at the clinic 
details and policies on our web page: www.law.stanford.edu/clinics.  
 
Want to connect with people in the program? Feel free to be in touch with clinic faculty and staff 
as well as former clinic students, as identified on the “Practice Summaries” sheet located on the 
“Registration” tab of our website. For questions related to the general program and registration, 
please email Professor Juliet Brodie at jmbrodie@law.stanford.edu or Judy Gielniak at 
jgielniak@law.stanford.edu. 
 
 
  Fall Winter Spring

Community Law 
  

 
  x x 

Criminal Defense 
  

 x  x 

Criminal Prosecution 
  

 x  

Environmental Law 
  

x x  

Immigrants’ Rights 
  

x   x 

Juelsgaard  IP / Innovation 
  

 x x 

International Human Rights 
  

x   x 

Organizations and Transactions 
  

x   x 

Religious Liberty 
  

 x x 

Supreme Court Litigation 
  

x   x 

Youth and Education Law Project 
  

 x x 

 
▪ ▪ ▪ ▪ ▪ ▪ ▪ ▪ 
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3. FAQ 
       

What does full-time mean? 
Full-time means that the clinic is your sole academic commitment during the quarter. You 
work as a lawyer; you are in the office during business hours, responding to client and project 
needs and working through the end of finals. As any lawyer does, you work after hours as 
necessary to meet the demands of the work. In line with that, you may not concurrently enroll 
in or audit any other course except in very limited circumstances involving joint degree 
students. You receive 12 credits. 
 
How are the clinics graded? 
The clinics use the H/P/R/F grading system and are subject to the SLS grading policy for non-
exam classes. You receive three separate grades, each of which is worth four credits. 
 
Can I take more than one clinic during my time at SLS? 
Yes. You can enroll in multiple clinical courses, subject to a cap of 27 total clinic credits. 
 
How and when do I apply? 
Applications will be accepted online through Symplicity beginning Monday, June 2 through 
5:00 p.m. Thursday, June 12. You will be notified on July 10 of results, several days before the 
close of SLS registration for fall courses.  
 
Can I apply to more than one clinic? 
Yes. Enrollment is limited and by consent of the director, so you maximize your chances of 
admission by applying to more than one clinic and in more than one quarter. When applying, 
you will have a chance to note your preferences.  
 
How do the preferences work? 
When applying to multiple clinics/quarters, you will rank your submissions in your order of 
preference. Clinic directors will not see your preferences when making admission 
decisions. You will automatically be admitted to the clinic of your top choice if accepted into 
more than one clinical program.  
 
What if my plans or interests change after being admitted? 
Clinic enrollment is binding. Petitions to be released from a clinic, based on an extraordinary 
and unforeseeable change in circumstances, are reviewed by the clinical faculty. 
 
Why do we enroll for winter and spring so far ahead? 
We do enrollment now for two reasons. First, given the full-time nature of the clinic, the timing 
helps you plan out your year. Second, the timing helps the clinics plan their work and make 
commitments to clients, all designed to create a great professional experience for you.  
 
If I don’t apply now, will there be another chance later in the year? Maybe. In some 
circumstances there will be additional opportunities to apply to specific clinics, but there is no 
guarantee.  

▪ ▪ ▪ ▪ ▪ ▪ ▪ ▪ 
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